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Toxics Reduction Grant Program  
Quarterly Progress Report

WMCC Septic Programs Progress Report
Subrecipient Entity: Insert Name/Dropdown in Submittable
Project Title: Insert Title from Grant Agreement
Grant Number: Insert Grant Number/Dropdown in Submittable
Reporting Period: Insert Reporting Period (Quarter and Year)
Report Preparer Name: Insert Name
Report Preparer Phone: Insert Number
Report Preparer Email: Insert Email
[bookmark: _Hlk186168303]
Quarterly Report Type
☐Progress Report with Reimbursement Request
☐ Progress Report without Reimbursement Request

1. Summary of Activities
Project Activities Completed During the Reporting Period:
Provide a detailed narrative of program implementation, including outreach events, educational activities, and maintenance services provided.
Click or tap here to enter text.

2. Metrics and Outputs
Education, Outreach and Participant Engagement 
· Number of new program participants: Insert Number 
· Number of educational workshops, events or meetings: Insert Number
· Number of attendees for educational workshops, events or meetings: Insert Number
· Percentage of participants demonstrating increased knowledge after program completion: Insert Number 
Provide a narrative about any education or outreach events that were held, or materials that were distributed or created. Please share any other relevant program participant information and any participant knowledge change as a result of participating in the program here.
Program Implementation Metrics: Septic System Ed and Maintenance Program
· Number of septic systems pumped: Insert Number
· Number of septic systems inspected: Insert Number
· Number of septic systems that received improvements: Insert Number
· Number of septic systems that were found to be failing: Insert Number
· Number of septic pumpers participating in the program: Insert Number
Add additional narrative or other information on program metrics here.
· For pumping cost-share programs ONLY
· Septage Volume Pumping Form Link: https://arcg.is/11P9i0 
Program Participant Surveys—intended to be sent AFTER program participation 
· Number of program surveys sent to participants: Insert Number
· Septic Education and Maintenance Program Participant Survey Link: https://forms.office.com/g/myzdq6hvnw 
· Septic Connectivity/Tanks Replacement Program Survey: https://forms.office.com/g/w5z9MYKefv  
Other: 
· Any additional metrics, as stated in your contract, and/or narrative for metrics. 
List additional metrics and narrative here. 
3. Financial Status Narrative
Costs Incurred During the Reporting Period:
The Uniform Budget Tracker (UBT) will be used to more completely track expenses by budget category. Use the total expenses incurred number from your UBT for this.  
Click or tap here to enter text.
Match Incurred During Reporting Period:
All grant awards have a 25% non-federal minimum match required. We will use the Uniform Budget Tracker (UBT) to track match for the life of grant. For sub awardees that requested staff funds, please ensure that you are tracking staff salary match at a rate of 1:1 grant funds to your organization’s local funds. Grant requirements are that all staff salary costs have a 50:50 cost share.
Click or tap here to enter text.
Funds Remaining:
The Uniform Budget Tracker (UBT) will be used to more completely track expenses by budget category. Use the total funds remaining number from your UBT for this. 
Click or tap here to enter text.
Narrative of financial activities. 
Click or tap here to enter text.
Amount of Reimbursement Requested (if applicable)
Click or tap here to enter text.
Reimbursement Documentation Checklist:
☐Attach Updated Uniform Budget Tracking Spreadsheet 
☐ State of Montana Vendor Invoice signed by an authorized agent
☐ Supporting documentation for all claimed expenses (e.g., contractor invoices, receipts, canceled checks and/or other proof of payment).

4. Anticipated Activities
Planned Activities for the Next Reporting Period:
List specific actions, such as additional outreach events, resident surveys, or maintenance services planned.
Click or tap here to enter text.

5. Issues and Challenges (if applicable)
Significant Problems Encountered:
List any issues affecting progress and describe their impact. Provide proposed solutions.
Click or tap here to enter text.
Requested Modifications to Contract:
Specify any requested changes to scope, timeline, or budget.
Choose an item.
Click or tap here to enter text.

Additional Attachments
We want to know what you have been up to! Please upload photos, articles, and any other fun information that demonstrates the program’s impact. Additionally, please upload any co-branded MT Waters Clearly Connected materials. There is space here for requested attachments and final information on construction projects.  
☐ Photos, video footage, or other media of project activities
☐ Press coverage or media mentions related to the program
☐ Other relevant attachments that are required by the program or demonstrate the program’s impact
☐ For construction projects any requested engineering, design or construction documents.

Certification of Report:
By signing below, I certify that and that I am authorized to submit this report and (1) this report accurately reflects project progress and expenditures; (2) the project has been carried out in compliance with the terms and conditions of the subaward and all applicable Federal statutes and regulations, including 2 CFR Part 200; and (3) no Federal funds have been used to lobby or influence any officer or employee of a Federal agency or member of Congress in connection with this award (31 U.S.C. § 1352). 

Authorized Signature:

[Insert Name and Title]                                                                                                                                     [Date]

WMCC Grant Contract Managers will work with sub-awardees to use the Submittable platform to gather progress reporting at a minimum of quarterly for the periods ending each March, June, September, and December. 
Progress reports must be submitted to your WMCC Grant Contract Manager within 15 calendar days following the close of the quarterly period. 
Reports must meet WMCC and EPA requirements to ensure timely reimbursement.
As the program continues to evolve at both the federal and WMCC levels, there may be modifications to reporting requirements.
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